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Reference Request Form (Teacher)
	Candidate’s Name
	

	In writing your reference, please note that, in order to protect children, the post for which application is made exempt from section 4(2) of the Rehabilitation of Offenders Act 1974 (Exemptions) (Amendment) Order 1986.  It is not, therefore, in any way contrary to the Act to reveal any information you may have concerning convictions/bind overs/cautions which would otherwise be considered as ‘spent’ in relation to this application and which you consider relevant to the applicants suitability for employment.  Any such information will be kept in strict confidence and used only in consideration of his/her suitability. The answers you give will be treated in the strictest of confidence and will not be disclosed to any third party except where we are required to do so by the Data Protection Act or when it is necessary to show this reference to clients for whom the applicant may work. Please note that the individual to whom this reference is supplied may at a later date make a specific request under the DPA to view the contents of what is provided.


	In what capacity do you know the above named applicant?
	

	How long have you known the applicant?
	

	Year/Groups/Subjects Taught?
	

	Employed From/To
	

	Reason For Leaving:
	


	
	Excellent
	Good
	Average
	Below Average
	Poor
	Comments

	Punctuality/Timekeeping
	
	
	
	
	
	

	Teaching Ability
	
	
	
	
	
	

	Relationship with Pupils
	
	
	
	
	
	

	Relationship with Staff
	
	
	
	
	
	

	Suitability for Support Teaching
	
	
	
	
	
	

	Professional Conduct
	
	
	
	
	
	

	Classroom control and Discipline
	
	
	
	
	
	

	Marking
	
	
	
	
	
	

	Preparation and Planning 
	
	
	
	
	
	


	Suitability to work with children Are you completely satisfied that the candidate is suitable to work with children.
	
Yes                No 

	If you are not satisfied, what are you concerns and the reasons why you think the candidate might not be suitable?
	


	Disciplinary record and child protection concerns Has the candidate been subject to any disciplinary procedures where the 

Disciplinary sanction is still current?
	
Yes                No 


If Yes, Please give details below

	
	


	Has the candidate been subject to any disciplinary procedures relating to the safety and welfare of children or young people including anywhere the disciplinary sanction has expired or where the allegation was unfounded and/or no sanctions were imposed?
	
Yes                No               

If Yes, Please give details below

	
	


	
Would you employ/engage this person again?       Yes                No  



	Any Additional Comments:


	Name


	

	Position


	

	Signed


	

	Date


	

	School Name and Stamp
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